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ATD-LA 
Director of Volunteers
Position Summary

The Director of Volunteers drives volunteering within ATD-LA by recruiting members to specific opportunities within the chapter and promoting the benefits of volunteering. 
Time Commitment

Term: Two years (Election held in odd numbered years)
Estimated Time Requirements per Month:

· Attend monthly board meetings – 1.5 hrs/month

· Attend 50% of chapter meetings: 3 hrs/month
· Execute Director of Volunteers responsibilities – 1-3 hrs/month 

Responsibilities 
Recruitment
· Promote volunteering with ATD-LA within the chapter using ATD-LA social media channels.
· Manage volunteer database.
· Meet volunteers and prospective volunteers and match them with opportunities that benefit the chapter.  
Onboarding
· Ensure all volunteers attend Orientation.
· Offer additional onboarding as necessary for a specific volunteer assignment. 
Succession Planning
· Work with the President to determine current and upcoming opportunities where volunteers or board members will be needed.
· Familiarize themselves with all position descriptions for the chapter so that they are able to recruit for the appropriate position.
· Work with volunteers that can move into board roles and offer ALC or other leadership development opportunities.
Recognition
· Select one volunteer to be recognized quarterly and coordinate Volunteer Recognition with the President at the end-of-the-year holiday party. Ensure the appropriate media publicity for volunteer recognition via social media and chapter communications.
Board Participation
· Attend and participate in monthly board meetings. 
· Report on volunteer metrics to board at monthly meetings.
Training

· Recruits and trains incoming Director of Volunteers.

Qualifications 

· Member of ATD National and ATD-LA chapter.
· Ability to seek others out as volunteers.
· Skilled in written and verbal communication, personal interaction and problem-solving.
· Ability to plan, organize and execute activities as required by the position.
· Ability to complete projects within established timeframes.
· Ability to delegate tasks and monitor follow-through.
· Time available to fully participate in chapter programs and board meetings. 
· Has a willingness to advocate for the chapter.
· Ability to seek others out as volunteers.
ATD Resources                                        

Chapter Relations Manager (CRM)
National Advisors for Chapters (NAC)
Chapter Affiliation Requirements (CARE)
Sharing Our Success (SOS)

Chapter Leader Community (CLC)
Leadership Connection Newsletter (LCN)
Toolkits
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